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(b) In choosing its liaison officer,
each agency should consider that this
officer will be the main contact be-
tween that agency and the Office of the
Federal Register and that the liaison
officer will be charged with the duties
set forth in § 16.2. Therefore, the agency
should choose a person who is directly
involved in the agency’s regulatory
program.

(c) Each agency shall notify the Di-
rector of the name, title, address, and
telephone number of each person it des-
ignates under this section and shall
promptly notify the Director of any
changes.

§ 16.2 Liaison duties.

Each agency liaison officer shall—
(a) Represent the agency in all mat-

ters relating to the submission of docu-
ments to the Office of the Federal Reg-
ister, and respecting general compli-
ance with this chapter;

(b) Be responsible for the effective
distribution and use within the agency
of Federal Register information on
document drafting and publication as-
sistance authorized by § 15.10 of this
chapter;

(c) Promote the agency’s participa-
tion in the technical instruction au-
thorized by § 15.10 of this chapter; and

(d) Be available to discuss documents
submitted for publication with the edi-
tors of the FEDERAL REGISTER.

[54 FR 9679, Mar. 7, 1989]

§ 16.3 Certifying duties.

The agency certifying officer is re-
sponsible for attaching the required
number of true copies of each original
document submitted by the agency to
the Office of the Federal Register and
for making the certification required
by §§ 18.5 and 18.6 of this chapter.

[54 FR 9679, Mar. 7, 1989]

§ 16.4 Authorizing duties.

The agency authorizing officer is re-
sponsible for furnishing, to the Direc-
tor of the Federal Register, a current
mailing list of officers or employees of
the agency who are authorized to re-
ceive the FEDERAL REGISTER, the Code
of Federal Regulations, and the Weekly

Compilation of Presidential Documents
for official use.

[54 FR 9679, Mar. 7, 1989]
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Subpart A—Receipt and
Processing

§ 17.1 Receipt and processing.

Unless special arrangements are
made with the Director of the Federal
Register, the Office of the Federal Reg-
ister receives documents only during
official working hours. Upon receipt,
each document shall be held for con-
fidential processing until it is filed for
public inspection.

Subpart B—Regular Schedule

§ 17.2 Procedure and timing for reg-
ular schedule.

(a) Each document received shall be
filed for public inspection only after it
has been received, processed and as-
signed a publication date.
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(b) Except as provided in paragraph
(d) of this section, each document re-
ceived by 2:00 p.m. which meets the re-
quirements of this chapter shall be as-
signed to the regular schedule. Unless
the issuing agency makes special ar-
rangements otherwise, or the Office de-
termines that the document requires a
deferred schedule (see 1 CFR 17.7), re-
ceipt of a document by 2:00 p.m. is con-
sidered to be a request for filing for
public inspection and publication on
the regular schedule. Documents re-
ceived after 2:00 p.m. which meet the
requirements of this chapter shall be
assigned to the next working day’s reg-
ular schedule.

(c) The regular schedule for filing for
public inspection and publication is as
follows:

Received before
2:00 p.m.

Filed for public in-
spection Published

Monday ................. Wednesday .......... Thursday
Tuesday ................ Thursday .............. Friday
Wednesday ........... Friday ................... Monday
Thursday ............... Monday ................ Tuesday
Friday .................... Tuesday ............... Wednesday

Where a legal Federal holiday inter-
venes, one additional work day is
added.

(d) Each notice of meeting issued
under the ‘‘Government in the Sun-
shine Act’’ (5 U.S.C. 552b(e)(3)) is placed
on immediate public inspection after it
has been received, processed, and as-
signed a publication date.

(1) Each notice received before 4:00
p.m. is scheduled to be published 2
working days later.

(2) Each notice received after 4:00
p.m. is scheduled to be published 3
working days later.

[54 FR 9680, Mar. 7, 1989]

Subpart C—Emergency Schedule

§ 17.3 Criteria for emergency publica-
tion.

The emergency schedule is designed
to provide the fastest possible publica-
tion of a document involving the pre-
vention, alleviation, control, or relief
of an emergency situation.

[37 FR 23608, Nov. 4, 1972, as amended at 54
FR 9680, Mar. 7, 1989]

§ 17.4 Procedure and timing for emer-
gency publication.

(a) Each agency requesting publica-
tion on the emergency schedule shall
briefly describe the emergency and the
benefits to be attributed to immediate
publication in the FEDERAL REGISTER.
The request must be made by letter.

(b) The Director of the Federal Reg-
ister shall assign a document to the
emergency schedule whenever the Di-
rector concurs with a request for that
action and it is feasible.

(c) Each document assigned to the
emergency schedule shall be published
as soon as possible.

(d) Each document assigned to the
emergency schedule for publication
will be filed for public inspection on
the working day before publication un-
less emergency filing for public inspec-
tion is also requested.

[37 FR 23608, Nov. 4, 1972, as amended at 54
FR 9680, Mar. 7, 1989]

§ 17.5 Criteria for emergency filing for
public inspection.

An agency may request emergency
filing for public inspection for docu-
ments to be published under the reg-
ular, emergency or deferred publica-
tion schedules. Emergency filing for
public inspection provides for the fast-
est possible public access to a docu-
ment after it has been received, proc-
essed and assigned a publication date.
Emergency filing for public inspection
is considered a special arrangement
under § 17.2 of this part that results in
deviation from the regular schedule for
filing for public inspection. A docu-
ment receiving emergency filing for
public inspection remains on public in-
spection until it is published according
to the schedule for publication.

[54 FR 9680, Mar. 7, 1989]

§ 17.6 Procedure and timing for emer-
gency filing for public inspection.

(a) Each agency requesting emer-
gency filing for public inspection shall
briefly describe the emergency and the
benefits to be attributed to immediate
public access. The request must be
made by letter.

(b) The Director of the Federal Reg-
ister shall approve an emergency filing
for public inspection request whenever
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